v Boulder Va"ev Information Technology Division

ST Account Activity from Home
School District Y
Set-Up BVSD Network Account

Access BVSD Outlook Web Access (OWA)
Password Reset

1. To set up your BVSD network and email access from home, type http://bvsd.org/PasswordReset into your browser.
You will be directed to the BVSD Password Reset page, where you will enter your information into the required fields and
then click on the “Password Reset” button:
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BVSD EMPLOYEE PASSWORD RESET

This tool will reset passwords for Staff anly!
Tt will not reset Student, Contractor or Vendor passwards.

Enter required information in input boxes below.

User Name (first.|astname) 4+—
Birth Year (yyyy) 4+—

Home Zip Code (5 digits) 4+—
Last 4 digits of your SSN <_

Page accessed from IP address: 10.2.24.51 using IE.

This site is S5L secured and all personal information is encrypted vith NSA approved security
algorithms. All traffic to this site and all password reset attempts vill be logged. Fraudulent use
vill be subject to BVSD internal discipline and legal action.

3. Once you enter your information and click on the “Reset Password” button, the system will generate a password for you:

W Boulder Valley School District ™ s

Excellence and Equity

BVSD EMPLOYEE PASSWORD RESET
This tool will resst passwords for Staff anly!

It will not reset Student, Contractor or Vendor passwards.

Enter required information in input boxes below.

User Hame (first.lastname) ||
Birth Year (yyyy) required
Home Zip Code (5 digits)
Last 4 digits of your SSH

Your new password |

IMPORTANT: The password displayed above is generatzd with random charactars visible only ta you. ¥ou may use it
now to og on to BVSD network or BVSD email server. We encourage to personalize this password further so it is
easier to memorize it. In order to do that, use the password above and either: (1) login to a BVSD network computer,
dlick simultanously ALT+CTRL+DEL keys and choose Change Password option, or (2) login to BVSD email server (go
to BUSD websits >> Quick Links >> Email Access) snd chooss Options >> Change Password. Always keep your
password secured. Never share it and do not stors it written in your verk area.

Password reset on 8/13/2010 10:40:30 AM - from IP address: using IE.

This sits iz 55L secured and all personal information is encryptad vith NSA spproved security
algorithms. All traffic to this site and all password reset attempts are logged. Fraudulent use vill
be subject to BVSD internal discipline and legal action.
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Copy the password provided or write it down. Go to http://bvsd.org and click on the “Quick Links” drop down and select

“Email Access.”
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This area of the BVSD front page is reserved for important alerts, such as
school closures and delays. A green light indicates all is well within the Boulder
Valley School District. Learn more about front page alerts.
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The new school year is underway as
principals, teachers, support staff
and, most important, students
arrive. [more]
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Enroling your chid in Kindergarten at BVSD is easy!
Kindergarten Enrichment covers the other half of the day

National Board Certification for Teachers - Register now!
‘The first 100 Colorado teachers will qualify for $1000.

Read Superintendent Chris King's new Welcome
Message posted August 9, 2010.
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You will be directed the BVSD Outlook Web Access (OWA) email screen. Enter your firstname.lastname into the user name

field. Enter your provided password into the password field.

Click on the “Log On” button.
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Use Outiook Web Access Light

User name:

r- Office Outlook Web Access

Password:
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6. Your BVSD email will appear. If you would like to change your password to something you will remember, click on

“Options” on the top right-hand side of your screen:
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7. Click on the “Change Password” option on the left side of the screen:
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8. Please enter your old password (the system-generated one) and enter what you would like your new password to be
(please make sure it is at least 5 characters long and it is something you will remember):

osoft
ffice Outlook web Access

Gonnected to Microsoft Exchange

Options [ save @ Help

Regional Settings

?k Change Password

Messaging

Speling Enter your existing password, type a new password, and then type it again to confirm it,

Calendar Options After saving, you may need to re-enter your credentils and log on again. You wil be prompted by Outiook Web Access after your password has been changed successfully.
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9. Once you have entered your old and new password information, please click on “Save” at the top of your screen:
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Calendar Options After saving, you may need to re-enter your credentials and log on again. You wil be prompted by Outiook Web Access after your password has been changed successfully
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10. From this point forward, you will use this username and password to log into any district PC workstation and your district
OWA email from any district or non-district computer.
11. If you have any trouble accessing your BVSD account, please contact IT at 720-561-5065.



