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	Where in IC is each data element stored or who can verify the data at school?
[The actual data was taken from the Enrollment Tab > click on the current enrollment information > Select ‘State Reporting Fields’]
	Who has access to fix this data field? SAC to notify this person to fix in Infinite Campus before March 2nd, 2009
	If data is wrong, can you use the BARCODE label?

	Last name
	54
	Birth certificate; IC Summary tab


	School – Registrar/ IC school support staff
	Do NOT use the LABEL.  Bubble all of these fields on the CSAP Student Data Grid (those above grey line). Note Grade 3 exception in Reading/Lectura:  All student data must be hand-bubbled-in if the label cannot be used.

	First name
	54
	
	
	

	Middle Initial
	54
	
	
	

	SASID (State assigned Student #)
	56
	IC Summary tab
	Aaron Nelson, P&A 
	

	Date of Birth
	54
	Birth certificate; IC Summary tab
	School – Registrar/ IC school support staff
	

	Grade
	55
	IC Enrollments tab
	
	

	Gender
	54
	Birth certificate; IC Summary tab
	
	

	Ethnicity 
	56
	Enrollment form; IC Summary tab
	
	

	IN_SCHL – Continuous in School (since 3/10/08) (ACT 4/23/08)
	61
	IC Enrollments tab

(View enrollment history to determine whether the student is continuous.)
	Registrar 

(field based on enter/exit codes in IC)
	Please USE the LABEL. Make sure this information is corrected in Infinite Campus before March 2nd.  Follow this chart:

• Notify the correct person of the erroneous data;

• This person should contact you after making change(s);

• Next day, verify that changes were made in IC 
• Note Grade 3 exception in Reading/Lectura:  In addition to correcting data in IC, the erroneous data must be correctly bubbled-in on the CSAP test booklet.

	IN_DIST – Continuous in District (since 3/10/08) (ACT 4/23/08)
	61
	
	
	

	October New (after 10/1/08)
	63
	
	
	

	Language Background
	57-58
	IC LLSS Demog tab (click on most recent ‘Custom Data’ value)
	Language Culture and Equity
	

	Language Proficiency
	59
	IC LLSS Demog tab
	
	

	Bilingual
	59-60
	IC LLSS Programs tab
	
	

	ESL
	59-60
	IC LLSS Programs tab
	
	

	IN_ELL – Continuous in ELL 

(since 3/12/06) (ACT 4/26/06)
	61
	IC LLSS Programs tab (View program history to determine whether the student is continuous.)
	
	

	IN_COLO – Continuous in Colorado public school (since 3/12/06 for CSAP) (ACT 4/26/06)
	61
	Home Language Survey or Enrollment form; IC Census > People > Demographics tab
	School – Registrar/ IC school support staff
	

	Date most recently enrolled IN US

	61
	Home Language Survey or Enrollment Form; IC Census > People > Demographics tab
	
	

	Migrant
	63
	IC LLSS Programs tab
	Language Culture and Equity
	

	Immigrant
	63-64
	IC Census > People > Demographics tab
	School – Registrar (field based on COB and US Enter Date in IC)
	

	IEP
	62
	SpEd teacher
	Special ED, Pat Nugent & Debbie Puccetti
	

	Primary Disability
	57
	
	
	

	504 Plan
	62
	504 coordinator; IC Enrollments tab (click on current enrollment record to get to ‘State Reporting Fields’)
	504 director, Ruth Anderson
	

	Title I
	62-63
	Title 1 Teacher; IC Other Programs tab
	Title I Office, Amy Schuttenberg
	

	TAG – Gifted & Talented
	64
	TAG coordinator; IC Other Programs tab
	Adv. Acad. Services, Becky Whittenburg
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Rosters were generated from the State Reporting fields under the Enrollment Tab in Infinite Campus (data as of 1/5/09)





The State Reporting fields under the Enrollment Tab in Infinite Campus are updated nightly from other data entry points.  When you identify incorrect information in the State Reporting fields, notify the appropriate staff member to correct the underlying data in Infinite Campus that will produce accurate information in the State Reporting field of interest.  (Visibility of certain fields may vary based on your access level).








IC = Infinite Campus; please address any questions about this document to the CSAP.helpdesk@bvsd.org
IC = Infinite Campus, P&A = Planning and Assessment; please address any questions about this document to the CSAP.helpdesk@bvsd.org

