TCAP Post Training Assessment and Evaluation, January 2012

Directions:  Please complete this form and return it to Planning and Assessment by January 31st.

Purpose*: To assess test examiners’ understanding of some key details around TCAP testing that were presented in the training, including some that are commonly misunderstood.  To support standardized test administration, Planning & Assessment will provide feedback to SAC’s regarding any remaining misunderstandings in critical areas and use feedback received from SAC’s to shape future training.   
Name+: ____________________________  

School: ​​​​​​​​​​​​​​__________________
+I understand the need to follow standardized procedures in test administration, and maintain test security.  Submission of this form electronically acts as an e-signature. 

1. How many years did you coordinate CSAP? ___________
2. A TCAP or CoAlt test booklet must be turned in for all registered 3rd through 10th graders.  What are the only exceptions?
3. What documentation (forms) is the School Assessment Coordinator required to maintain?

4. Can one proctor administer a make-up session to two students in different grades at the same time?  ____

5. Are students required to sit for the entire testing session, even if everyone is done?  ____

6. Are test proctors allowed access to test booklets a day or two before testing? ____
7. Is it a misadministration if a student passes the stop page / goes on to another session?  ____

8. What 4 criteria are required for students to receive an accommodation on TCAP?

9. What changed for documenting accommodations (i.e., bubbles) on the back of the student data grid?
10. In what case must the school use the new “Accommodation Plan for Instruction and Assessments” when documenting accommodations?

Please complete the training evaluation on the back side.

If you have any questions about information covered in the training, please include questions for someone to follow-up with you.
Please complete the evaluation section below.
	1
	2
	3
	4

	Strongly Disagree
	Disagree
	Agree
	Strongly Agree

	1
	I feel prepared to coordinate the TCAP assessment in my building.
	  1   2   3   4

	2
	I understand the SAC and Test Proctor responsibilities.
	  1   2   3   4

	3
	I understand what’s new in this year’s TCAP administration.
	  1   2   3   4

	4
	I understand how to train test proctors to conduct a standardized test administration process.
	  1   2   3   4

	5
	I understand how to maintain test security.
	  1   2   3   4

	6
	I understand the documentation that I must keep for one full year, including Chain of Custody and test proctor training sign-in forms.
	  1   2   3   4

	7
	I understand the resources available and documentation required for accommodations.
	  1   2   3   4

	8
	I understand the different testing environments required to support different needs (e.g., regular administration versus delivering accommodations). 
	  1   2   3   4

	9
	I understand the accommodations and invalidations available.
	  1   2   3   4

	10
	I understand the management procedures before, during, and after administration.
	  1   2   3   4

	11
	The presenter was knowledgeable and able to answer my questions.
	  1   2   3   4

	12
	The recorded training was an effective way to be trained to administer the TCAP.
	  1   2   3   4

	13
	The recorded training had an interactive component.
	  1   2   3   4


Please provide comments to help improve the training in the future:
*(Re: Purpose) Per the Colorado Procedures Manual on page 34, section 7.7 Key Areas for Training: 

“…districts are required to collect documentation from all personnel having completed training, demonstrating an understanding of the policies and procedures set forth by the State of Colorado and the district.”

