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Teacher Instructions

BEFORE ADMINISTERING THE ASSESSMENT:

1. Important:  When you receive your packet of assessment materials, please verify that you have the correct number of assessment documents prior to handing them out to the students.  If you are missing any of the documents, immediately contact Lucy Simpson at 720-561-5088.
2. Inform your school administration when you will be giving the BVSD World Languages Level IV Writing Assessment so that they can limit disruptions to your classrooms.  Try to have all Level IV classes take the assessment on the same day.
3. Implement any accommodations that need to be made for students according to their IEPs, ILPs, etc.

4. Post a sign on your door that says “TESTING. DO NOT DISTURB”.
5. Do not inform your students of this year’s writing prompt prior to the administration of the assessment.
6. You may share the Writing Assessment Rubric with your students.
 ADMINISTERING THE ASSESSMENT:
1. The students will complete the following information on their test booklet:

· First and Last Name

· language

· Course Code

· Course Section Number

· Teacher’s Name

· School

2. Students have a maximum of 45 minutes to complete the assessment.
AFTER ADMINISTERING THE ASSESSMENT:  

1. Encourage students to bring reading materials in case they finish early.

2. After your students have completed the assessment, 
· Collect all of the assessment materials.

· Score each student’s essay according to the BVSD Writing Rubric attached to this memo.
· Record your students’ scores on Infinite Campus.  Input a 4 (Advanced), 3 (Proficient), 2 (Partially-Proficient), or 1 (Unsatisfactory).
· Complete the Information Sheet and submit it with your students’ essays.

· Return all of the materials to Dr. Ellen Miller-Brown, Chief Academic Officer, Department of Curriculum Assessment & Instruction, Education Center
If you have any questions or concerns, please don’t hesitate to contact Lucy Simpson at 720-561-5088 or David Burrous, BVSD World Languages Coordinator at c.dburrous@bvsd.org.
Teacher Instructions to Students

Directions and Guidelines for writing an essay for the 
BVSD World Languages Level IV Writing Assessment.
Teachers please read aloud while students follow along:
· Students: Welcome to the BVSD World Languages Level IV Writing Assessment.   Do not open your test booklet until you are instructed to do so by your teacher.

· Fill out the information requested at the bottom of this page.  Please print.

Student’s Name:

Language:

Course Code: 

Course Section Number:


Teacher’s Name: 

School:


· You will have a maximum time of 45 minutes for this assessment.  Your teacher will tell you when to begin and when time is up.

· Write an essay in the world language you’re studying, not in English, of 150-200 words.  If you write fewer than 150 words, your essay will not be assessed.

· Use ink:  black, blue-black, or blue.  Do not use pencil.

· No erasures.  If you make a mistake, do not erase or use whiteout.  Simply strikeout the mistake with a single line followed by the correction.  For example:  sepurmarket: sepurmarket: supermarket.  You will not be penalized for any strikeouts or corrections.

· Your essay should have an introduction, a body, and a conclusion.  Write 3 or more paragraphs.

· Give concrete examples to support your thesis.  Remember to stay on topic.

· You may use page 2 for organizing your thoughts, determining your thesis and planning a draft of your essay.

· You may not use a dictionary, textbook, or any other aid.
· Write your final essay on pages 3 and 4 of this test booklet.
· You may begin.
BVSD World Languages Level IV Writing Assessment Rubric

This is a holistic rubric. It assigns a level by assessing the student’s performance across multiple criteria as a whole. This is in contrast to an analytic rubric that assigns a level of performance for each criterion

	Score & Level
	Topic Development
	Language Use

	4

Advanced

A writing sample that demonstrates excellence in Topic Development and Language Use.
	· Treatment of topic is relevant and well-developed.

· Essay is generally well-organized and cohesive.

· Content is accurate.
	· Reads smoothly overall.

· Control of a variety of structures and idioms; although occasional errors may occur.

· Considerable breadth of vocabulary.

· Excellent command of conventions of the written language including orthography, sentence structure, paragraphing and punctuation.

	3

Proficient

A writing sample that demonstrates competence in Topic Development and Language Use.
	· Treatment of the topic is relevant.

· Essay is organized with adequate cohesiveness.

· Content is generally accurate although there may be some inaccuracies.
	· Comprehensible without interpretation on the part of the reader.

· Evidence of control of a variety of structures and idioms, although a few grammatical errors may occur in a variety of structures.

· Appropriate vocabulary

· Conventions of the written language are generally correct.

	2

Partially Proficient

A writing sample that suggests lack of competence in Topic Development and Language Use.

	· Treatment of topic may be somewhat irrelevant.

· Essay may be inadequately organized.

· Content may be limited or inaccurate.
	· Generally comprehensible, but forces some interpretation on the part of the reader.

· Frequent grammatical errors may occur even in elementary structures; there may be some redeeming features, such as correct advanced structures.

· Limited vocabulary; frequent interference from another language may occur.

· Frequent errors in conventions of the written language may be present.

	1

Unsatisfactory

A writing sample that demonstrates lack of competence in Topic Development and Language Use.
	· Essay is a mere restatement of the topic.

· Answer sheet is blank.

· Essay is completely irrelevant to the topic.

· Essay is very disorganized.

· Content is very limited and inaccurate.

· Essay is not in the target language.


	· Insufficient vocabulary

· Constant interference from another language.

· Pervasive errors in conventions of the written language may interfere with written communication.

· Poor control of grammar impedes communication.


Information Sheet

Please complete the following information for the Level IV classes that you assessed and return it with the rest of the assessment materials.

	Teacher:  


	School:

	Assessment Date(s)



	Course Name:
Period:
# of Students:


	Course Name:
Period:
# of Students:

	Course Name:
Period:
# of Students:


	Course Name:
Period:
# of Students:

	Course Name:
Period:
# of Students:


	Course Name:
Period:
# of Students:


-Testing-

Please

Do Not Disturb










BVSD Level IV World Languages Writing Assessment


Page 1 of 5
Dec 2009

